Thrive Together Reimbursement

Important Reminders: 
· The Foundation will not reimburse for alcohol purchases.
· The Foundation cannot reimburse for any expenses incurred by a non-affiliated guest, meaning if a Scholar or Alum brings a friend or partner, we cannot reimburse for their expenses.
· You must provide a list of all those who were in attendance, including first and last names. We cannot reimburse for no-shows.
· The Foundation can reimburse for a maximum of a 20% tip; if you tip more than 20%, you will be responsible for the additional fees. 
· The Foundation strongly prefers to reimburse one person for the full cost, rather than reimbursing each individual. 
Process: 
Within 30 days of your event, please submit the following: 
1. Expense Report (including a list of those in attendance in the “details” section) – once you fill this out, save it and email to Thrive@jkcf.org. 
1. Itemized, event-related receipt(s) as well as payment receipt(s) – take a photo and include in your email to Thrive@jkcf.org. 
1. ACH Direct Deposit form – this is submitted to an online secure vault; no need to email it. 
If all the documentation looks correct, we will process your reimbursement within two weeks and send your funds electronically to your bank account. If there are any issues, we will contact you. 


